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4.Click on Launch Gradebook

Entering Your Final 

Grades in the Gradebook

1. Go to the following URL: 
(This can be done on any 
computer with an Internet 
connection)

2. Enter your Username 
and Password and 
select Enter

3. From your Start Page, click on 
Gradebook

5. Click OK
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Click on the period 
you want to enter 
grades for.

Double click on 
the final grade box 
for the student 
you want to enter 
the final grade for

Check the manual Override box.

Enter your grade for the student.

Click Close.

The grade you enter here will show up in your report card.
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